7

People Manual: Application for Screening, Renting, Exchanging, or Selling Audiovisual in the Kingdom 
Service agency: Movie and Audiovisual Screening Office, Ministry of Culture

Rules, procedures, and conditions (if any) of application and considering permission
1. The applicant for permission shall prepare documentations in the complete and correct manners, the operating period shall commence to be counted upon receipt of complete and correct documents;
2. Audiovisual to be filed for permission shall have no contents undermining or contrary to public order or good morals in accordance with the religions of people or may affect the state security and prestige of Thailand;
3. The applicant for permission shall affix the signature in the application form and come to file the application by himself. 
If not, submit the power of attorney with duty affixed in full amount under law together with copy of ID Card of the appointor and the attorney which are certified true copy by the Card owner. In the case where the applicant for permission is a juristic person, submit the power of attorney with duty affixed in full amount under law together with copy of ID Card of the representative or the authorized person and the attorney which are certified true copy by the Card owner.
4. Every copy of documents shall be certified on every page and every sheet by the persons, as follows:
4.1	the documents owner in the event of personal documents such as ID Card, Certificate of Juristic Person Registration, and passport;
4.2	the applicant or the attorney in the case of other documents.
	5.	Upon receipt of notification to present the explanation to Sub-Commission on Movie and Audiovisual Screening or Commission on Movie and Audiovisual Screening in line with the date and time so set out and conform to the recommendations of the officers.
6. 	To enable the services to be in the thorough manner, the officers shall examine the application together with documents, one evidence for one application for receipt of service.

Remark: The procedure according to the manual shall commence when the officer has already received all documents as stated in the People Manual and shall have reported the result within a period of 7 days from the date on which the consideration has been completed.


Service channels

	Service location
(Remark:-)
3rd Floor, Movie and Audiovisual Screening Office Building, Movie and Audiovisual Screening Office, Department of Cultural Promotion, No. 14 Thiamruammit Road, Huay Khwang Sub-district, Huai Khwang Disrict, Bangkok 10310, Tel. 0 2645 4600 Ext. 5317, 5319, Fax. 0 2645 4698 /Self walk-in at the office.

	Opening hours: Monday – Friday (Except official public holidays) at 08:30 am. – 04.30 pm. (except lunch break)



Procedures, duration and service agency
Total duration: 15 days

	No.
	Procedures
	Duration
	Service Agency

	1)
	Document examination
The officer shall examine the correctness and completeness of documents and evidences supporting the application for permission
(Remark: (Movie and Audiovisual Registration Group, Movie and Audiovisual Screening Office))
	30 minutes
	Movie and Audiovisual Screening Office


	2)
	Consideration
Screening procedures
(Remark: (Audiovisual Screening Group, Movie and Audiovisual Screening Office))
	14 days
	Movie and Audiovisual Screening Office




List of documents and supporting evidences
	No.
	Name of documents, number and additional details (if any)
	Government agency issuing the document

	1)

	Identification Card
Original copy 0 
Copy 2 
Remark (or a copy of Alien ID Card with signature signed)
	The Bureau of Registration Administration

	2)

	A Juristic Person Document
Original copy 0
Copy 2 
Remark (Identify objectives and issued not exceeding 6 months, certified true copy and affixed juristic person’s seal (if any).
	Department of Business Development

	3)

	Application Form for Audiovisual to Be Screened, Rented, Exchanged or Sold in the Kingdom (Form WorThor.1 (วท.1)
Original copy 1 
Copy 0 
Remark -
	Movie and Audiovisual Screening Office

	4)

	A Letter of Copyright Ownership or License for the Using Copyright in the Audiovisual being Filed for Application for Permission or a copy of such document. In the case of foreign language, such documents shall be translated into Thai and certified by translator together with a copy of ID Card of the translator and translation-certifying person.
Original copy 0
Copy 2
Remark (Certified true copy and affixed juristic person’s seal (if any).
Thai translation shall be certified by:
(1) Thai person who graduates at least bachelor’s degree taught by the language in that document together with a copy of educational certificate;
(2) Lecturer in a higher education institute who teaches the language in that document in such higher education institution together with a document identifying that he/she is a language lecturer in that education institute;
(3) Foreign embassy or consulate located in Thailand which uses the language in that document as an official language together with a copy of certificate;
(4) Thai embassy or consulate located in foreign country together with a copy of certificate)
	-

	5)
	Copy of permission documents from The Customs Department to Import Audiovisual in the case of foreign Audiovisual imported and passing the customs formality 
Original copy 0
Copy 1
Remark (Certified true copy and affixing juristic person seal (if any) or explanation letter of exemption not passing the customs formality due to importation via download method.)
	

	6)

	Audiovisual intending to be permitted 
Original copy 2
Copy 0 
Remark (In this respect, the video may be in any form, in the case where the videos have to utilize the devices or equipment as well as particular screening facilities, the devices or equipment as well as particular screening facilities shall be presented.)
	-

	7)

	Thai dubbing in text or subtitle together with an electronic data file.
Original copy 1 
Copy 0 
Remark: (According to each case, as follows: in the event of game, they are contents, synopsis, playing manual, and illustration of the game to be examined only; in the case of game, the data CD which includes game sample, gameplay trailer shall be presented and in the case of Karaoke, namely, song and synopsis - certified true copy and affixed juristic person’s seal (if any).
Thai translation shall be certified by:
(1) Thai person who graduates at least bachelor’s degree taught by the language in that document together with a copy of educational certificate:
(2) Lecturer in a higher education institute who teaches the language in that document in such higher education institution together with a document identifying that he/she is a language lecturer in that education institute:
(3) Foreign embassy or consulate located in Thailand which uses the language in that document as an official language together with a copy of certificate:
(4) Thai embassy or consulate located in foreign country together with a copy of certificate).
	-

	8)

	A Power of Attorney with a stamp duty affixed together with copies of ID Cards of a appointor and an attorney
Original copy 1 
Copy 0 
Remark (Stamp duty affixed and certified copies of ID Cards of an appointor and an attorney. In the case of Juristic Person, the Juristic Person shall certify documents and affix juristic person’s seal (if any). Clearly identify if sub-attorney is allowed.)
	-

	9)

	A Certificate
Original copy 1 
Copy 0 
Remark – (A certificate to certify the documents and contents of Audiovisual with the signature signed by the applicant.)
	Movie and Audiovisual Screening Office



Fee
	No.
	Details of fees
	Fee (Baht / Percentage)

	1)
	For an Audiovisual in the form of game, the examination fee is charged in minute.
(Remark: 10 baht per minute. A fraction of minutes is rounded down. The aggregate minutes shall not exceed 4,000 baht.)
	10 baht
 


	2)
	For a Audiovisual in a form of Karaoke with illustration, the examination fee is charged in minute.
(Remark: (5 baht per minute. A fraction of minutes is rounded down. The aggregate minutes shall not exceed 8,000 baht.) )
	5 baht
 




Complaint and service channels
	No.
	Complaint / Service Channels

	1)
	Ministry of Culture Hotline: 1765
(Remark: -) 

	2)
	Anti-Corruption Center, Office of the Permanent Secretary of Ministry Culture, No. 10 Thiam Ruam Mit Road, Huai Khwang Sub-district, Huai Khwang District, Bangkok Metropolis 10310 Tel. 0 2209 3561-62 (Remark: -) 

	3)
	Movie and Audiovisual Screening Office, Department of Cultural Promotion, , No. 14 Thiam Ruam Mit Road, Huai Khwang Sub-district, Huai Khwang District, Bangkok Metropolis 10310 Tel. 0 2645 4698 (Remark: -)

	4)
	Center of Public Service, Office of the Permanent Secretary, Prime Minister Office
(Remark: 1 Phitsanulok Road, Dusit District, Bangkok 10300 / Hotline 1111 / www.1111.go.th / PO Box: 1111, 1 Phitsanulok Road, Dusit District, Bangkok 10300) 

	5)
	Anti-Corruption Operation Complaint Center
(Remark:- (Office of Public Sector Anti-Corruption Commission (Office of PACC)
· 99 Village No. 4, Software Park Building, 2nd Floor, Chaeng Watthana Road, Khlong Kluea Sub-district, Pak Kret District, Nonthaburi Province 11120
· Hotline 1206 / Tel. 0 2502 6670-80, Ext. 1900, 1904-7 / Fax. 0 2502 6132
· www.pacc.go.th / www.facebook.com/PACC.GO.TH
The Anti-Corruption Operation Center
Tel. +66 92 668 0777 / Line: Fad.pacc / Facebook: The Anti-Corruption Operation Center / Email: Fad.pacc@gmail.com))



Forms, Samples and Filling Manual
	No.
	Name of Forms

	1)
	Form WorThor.1 (วท.1)
 (Remark: -) 

	2)
	Sample of WorThor.1 (วท.1) Form Filling
(Remark: -) 

	3)
	Sample of Power of Attorney
(Remark: -)

	4)
	Sample of Letter of Copyright Ownership or License for Exercising the Video Advertising Media 
(Remark: -)

	5)
	Sample of Certificate 


Remark
· 
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